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In consideration for this Salary/Wage Advance, I
 promise to pay to the order of
Wayne State University the sum of
) at Detroit, Michigan.
dollars(
I, hereby, authorize Wayne State University to collect this sum from any amounts due to me by Wayne State University including, but not limited to, compensation in the form of salary and/or wages. I consent to and authorize Wayne State University to make deductions from successive salary and/or wage payments up to the maximum amount allowed by law until the entire sum has been paid in full.
 
In the event that I am not appointed by Wayne State University, or if I am appointed and my earned salary and/ or wages are not sufficient to repay this advance, the full amount of this advance, including additional reasonable collection costs, is payable to Wayne State University upon demand.  I certify that I have rendered services for the period covered by this advance, and I understand that I will receive 60%* of the proposed rate in order to allow for taxes and with holdings.
Signature
Date
PAYEE:
WITNESSED BY:
Signature of Supervisor or Business Manager
Date
Electronic Personnel Action Form (EPAF) Completed? **
(** Assignment must be viewable in Banner via NBAJOBS, before advance can be issued.)
INSTRUCTIONS
All portions of this form must be completed.  The amount of the advance must be entered in both writing and figures: e.g., the sum of one hundred and fifity-two and 00/100 dollars ($152.00).  Round all amounts to the next highest dollar.
 
This form (or facsimile thereof) must be attached to the Special Payment Authorization form (SPA) for the disbursement of these funds. 
 
The Special Payment Authorization form must indicate the period or portion of contract covered by the advance and the rate used to calculate the advance. 
 
For example:
Job rate is $8.15 per hour, 10 hours worked.
Multiply job rate by hours worked.
$8.15*10 hrs = $81.50
In this example, the advance will be 60% of $81.50 which is $48.90, round to the next dollar, $49.00.
 
*In the case of Graduate Assistants and Graduate Research Assistants on academic year appointments, the percentage rate is 80%.
 
Only one advance may be given to an individual awaiting appointment clearance.
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